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Request No:
Received:
Meeting Date:
Decision: 
Actual Cost:
Date Paid:





PTFA 
FUNDING REQUEST FORM 



[bookmark: Text16]Requested by:	      

[bookmark: Text17]Date:			     


What are the funds to be used for? (Please provide description of the item(s), number required, source of the item (including website link, where appropriate), individual cost and any other relevant details.
	Description
	Number req’d
	Source of item (inc website, where appropriate)
	Cost per unit
£
	Other relevant details

	[bookmark: Text2]     
	[bookmark: Text1]     
	[bookmark: Text3]     
	[bookmark: Text4]     
	[bookmark: Text5]     

	[bookmark: Text10]     
	[bookmark: Text9]     
	[bookmark: Text8]     
	[bookmark: Text7]     
	[bookmark: Text6]     

	[bookmark: Text11]     
	[bookmark: Text12]     
	[bookmark: Text13]     
	[bookmark: Text14]     
	[bookmark: Text15]     



[bookmark: Text18]Total amount requested from the PTFA:	£     
[bookmark: Text26]To whom should the funds be released?	     

	First approval (Tara Penny / Elizabeth Underwood)
[bookmark: Text23]     
	[bookmark: Text19]Date	     

	First PTFA approval (Chair)
[bookmark: Text24]     
	[bookmark: Text20]Date	     

	Second PTFA approval (Treasurer)
[bookmark: Text25]     
	[bookmark: Text21]Date	     


IF DECLINED, PLEASE PROVIDE EXPLANATION HERE
[bookmark: Text22]     

Please see the Guidelines for PTFA Funding Requests document for guidance on completing this form. 
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